NOTICE OF FAIR HOUSING ACCOMMODA-
TION PROCEDURES FOR PEOPLE WITH DIS-
ABIL[TIES -

THIS IS NOT A COMPREHENSIVE EXPLANATION OF YOUR RIGHTS UNDER THE FEDERAL FAIR
HOUSING AMENDMENTS ACT.

You may request a reasonable accommodation to rules, poli-
cies, practices and procedures for the siting, development and
use of housing, including housing related services or facili-

ties, if you meet all of the following:

* you have a disability* or the housing is for people
with disabilities; ' '

¢ You may need a reasonable accommodation to exist-
ing rules and regulations to have equal opportunity
to housing AND; i "

* your request for accommodation would not be an

undue burden on the city or county.

If you believe that you satisfy the above criteria and are entitled to a reasonable accommo-
dation under the Fair Housing Amendments Act of 1988, you may obtain a Fair Housing
Accommodation Request form from the front desk. If you need assistance in applying
for a reasonable accommodation, the Department will assist you. .

*The Fair Housing Act defines “disability asany of'the following: a physical or mental impairment that substan-
tially limits one or more major lifé activities; a record of having such an impairmentor; being regarding has
having such an impairment. The Fair Housing Act does not protect individuals currently using illegal substances,

unless they have a separate disability.



FAIR HOUSING ACCOMMODATION REQUEST

EXPLANATION OF RIGHTS UNDER THE FAIR HOUSING
AMENDMENTS ACT

Before completing the request for a reasonable accommodation, below, please read the following
information about who is protected by the Fair Housing Amendments Act and what accommodation -
may be available under the law. This is not a comprehensive explanation of your rights under the

Fair Housing Amendments Act. '

Do the protections of the Fair Housing Amendments Act apply to me?

You are protected by the Fair Housing Amendments Act if you have a disability or the housing is for people with
disabilities. “Disability” means any one ofthe following: a physical or mental impairment that substantially limits
one or more major life activities or a record of having such an impairment or being regarded by others as having
such an impairment. The Fair Housing Amendments Act does not protect an individual currently using illegal

substances, unless that person has a separate disability.

What kind of accommodation may I request under the Fair Housing Amendments Act?

Ifyou have a disability or the housing is for people with disabilities, the Fair HousingAmendments Act requires
that the city or county provide you with reasonable accommodation in rules, policies, practices and procedures
that may be necessary for people with disabilities to have equal opportunity to use and enjoy a dwelling, More
pecifically, the city or county must provide you with reasonable accommodation in decisions and procedures
regulating the siting, funding, development or use of housing, including housing related services or facilities.

How do I request reasonable accommodation from the City or County?
To make a request for reasonable accommodation, answer the questions on the attached one page request

form, sign and date the form and return it to the Department. If you need help in answering the questions on the
request form, you may ask for assistance from the Department. Your accommodation request will be reviewed
by the designee who will issue a written decision on your request within thirty (30) days of the date of the
request. Ifthe designee does not issue a written decision within 30 days, your requestwill automatically be
granted. Ifthe designee needs additional information consistent with the Fair HousingAmendments Act to
consider your request, the 30 day time period will stop running until you respond to the request.

What if my request for reasonable accommodation is denied? _ _
- Ifyour request for accommodation is denied, you may appeal the adverse decision by filing a Notice of Appeal

with the appeals designee within thirty (30) days of the decision. You may request reasonable accommodation in
 the procedure by which an appeal may be conducted. You may also contact yout local fair housing or disability
rights organization or legal services office for further assistance. Nothing in this accommodation request proce-

dure limits your right to any other available state or federal remedy.



APPLICATION FOR REQUEST FOR
REASONABLE ACCOMMODATION

NOTE: If you need help in completing this request form, the Department will assist you. Please
contact the person at the counter where you received this request form for assistarce.

1. Name of Applicant Teléphone Number

2.Address.

3. Address of Housing At Which Accommodation Is Requested

4. Describe the accommodation you are requestmg and the specific regulation(s) and/or procedure(s) from
which accommodation is sought.

5. Give thereason that the reasonable accommodation may be necessary for you or, the individuals w1th dis-
abilities seeking the specific housing, to use and enjoy the housing. You do notneed totell us the name or extent

of your disability or that of the mdxvnduals seeking the housing,.

6.If we have questxons about your request for reasonable accommodation and you would like us to contact
someone assisting you with this request, instead of you, please give us that person’s name, address and tele-

phone number.

Date

7. Signature of Applicant

PLEASE ATTACHANY DOCUMENTS THAT YOU THINK SUPPORT YOUR REQUEST FOR
REASONABLE ACCOMMODATION AND WOULD ASSIST US IN CONSIDERING YOUR
: REQUEST.



NOTICE OF DECISION ON FAIR HOUSING ACCOMMODATION RE-
QUEST

1. Date of Application:
2. Date of Decision:

3. The request for a Fair Housing Accommodation is:

Granted Denied (See Notice below re right to appeal decision.)

4. The reasons for this decision are as follows:

5. The facts relied on in making this decision:

Date

- Signature of Designee

NOTICE: If your request for accommodation was denied, you may appeal the Designee’s decision to
the Appeals Designee within thirty (30) days of the date of this decision. To filean appeal, complete
and file an Appeal of Denial of Fair Housing Accommodation Request form with the Department. You
may request reasonable accommodation in the procedure by which an appeal may be conducted.



APPE_AL OF DENIAL OF FAIR HOUSING ACCOMMODATION
REQUEST
NOTICE: PLEASE ATTACH TO THIS APPEALFORM (1) A COPY OF YOUR FAIR HOUSING
ACCOMMODATION REQUEST ALONG WITH ANY ATTACHMENTS SUBMITTED WITH

THE REQUEST AND (2) THE NOTICE OF THE DECISION DENY INGYOUR
ACCOMODATION REQUEST.

1. Date of Adverse Decision:

2. Date Appeal Filed:

3. State why you think the denial of your request for accommodation was wrongly decided:

4. Provide any new information, facts or documents that support your request for accommodation:

S. Signature | ' Date



